Statement/Scope of Work (SOW)
(The SOW is a document that lists and describes all technical and programmatic work to be conducted by the entity, including standards to determine whether the requirements have been met.)

Project Title: 	
Project PI: 		
University/Organization: 	
Project Duration: 	
Direct Sponsor: 	
Prime Sponsor, if applicable: 	
______________________________________________________________________

Objectives/Purpose: 
· A general description of the work to be performed by the subcontractor, the expected results, and how they will be achieved.

· A list of detailed work requirements. List tasks and what is expected. This should provide both technical and performance specifications. This should include a brief, explicit description of each task in sufficient detail to be able to determine if the obligation has been fulfilled.

· Performance, quality, and timeliness requirements. This includes required or acceptable levels of performance on each specific task measured in terms of accuracy, response time, and speed.

Deliverables/Outcomes: 

· A list of deliverables, milestones, products, or expected outcomes (i.e.: databases, reports and analyses, recommendations, etc.) It is best to use Month 1, Month 2, etc., instead of absolute dates, in case there's a delay in executing a contract.

· Reporting requirements/schedule. Describe reporting requirements in detail, including content, format, due date, and frequency, as applicable.

