GRAMS CERTIFICATION QUICK GUIDE

Certification is a required step for all proposals in the GRAMS Grants module. The Certify function
allows the PI, Co-PI/Co-l, and all Senior/Key Persons to Certify the proposal. The Certification activity
should be completed once the GRAMS FP record is complete and ready for Submitting for
Department Review.

How to Perform the Certification
1. If you are added to a GRAMS FP as a Project Team member that requires certification, you will be able to Navigate
to the Funding Proposal (FP) Workspace, by selecting the proposal from your GRAMS Dashboard Inbox.
2. From the Funding Proposal Workspace, click the Certify activity to start the certification process.
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3. A pop-up window will appear. Review the certification language, add any needed comments or attachments, and
click OK to complete the certification.

4. The certification history will show under the History tab and the Reviewers tab.
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~ Note: If an individual fails to complete this step prior to the Pl completing the “Submit for Department Review”
activity, an email notification prompting the individual to certify will automatically be sent when the funding proposal
is submitted for department review. If the individual does not see the FP in their GRAMS Inbox, the individual can
locate the FP under the Grants tab, or by clicking the link in the notification email. Certifications MUST be completed
prior to proposal submission.

I Dashboard FEIS WorkCenter Grants SF424 Center

Funding Proposal Complex Projects Awards Reports Help Center

nts > Funding Proposal

inding Proposal

UNT Proposals Dallas Proposals HSC Proposals Draft Internal Review Sponsor Review
Create Funding Proposal 1> 1 1

Fitter by © [ 1D v| |gfp0002641 In + Add Filter X Clear Al

ID Name SmartForm State PI Primary Sponsor Si

GFPO002641 | A Wonderful Proposal [Edit] = Draft (National Science Foundation Ft



https://grams.grants.untsystem.edu/Grants

